University of Wisconsin-Stevens Point

Institutional Review Board for the Protection of Human Subjects

Protocol for Original Submissions
A complete protocol must be submitted to the IRB for approval prior to the initiation of any investigations involving human subjects or human materials, including studies in the behavioral and social sciences.

For all research protocols, please submit the following:

· 1 printed copy with Faculty Mentor and Department Chair signatures of (1) the completed protocol; (2) project abstract; and (3) samples of informed consent forms. PROTOCOLS LACKING ANY ONE OF THESE THREE ELEMENTS WILL NOT BE APPROVED.  
· A second copy of this page, with signatures.  

Printed materials should be submitted to: 
IRB/Grants Office, 204 Old Main.
· Electronic copies of all submission materials (multiple files are acceptable) emailed as attachments to Jason R. Davis, IRB chair: jdavis@uwsp.edu AND Sharon Courtney, Grants Office: scourtne@uwsp.edu
PLEASE TYPE

Project Title:  


Principal Investigator: 


Department:                                                                          Rank:  


Campus Mailing Address: 

Telephone:                                           E-mail address:  

Faculty Sponsor (if required): 

(Faculty sponsor required if investigator is below rank of instructor.)

Expected Starting Date:                                     Expected Completion Date: 

Are you applying for funding of this research?   Yes                           No   

If yes, what agency?  


Please indicate the categories of subjects to be included in this project.  Please check all that apply.

           Normal adult volunteers

          Minors (under 18 years of age)
           Incarcerated individuals

          Mentally Disabled

           Pregnant women


          Other                                                (specify)




(Faculty Member) I have completed the “Human Subjects Protection Training” (available at http://www.uwsp.edu/special/irb/start.htm) and agree to accept responsibility for conducting or directing this research in accordance with the guidelines.


 (Signature of Faculty Member responsible for research)

(Department Chair or equivalent) I have reviewed this research proposal and, to the best of my knowledge, believe that it meets the ethical standards of the discipline.


(Signature of Department Chair or equivalent)

   ****************************** Do not write below this line – for IRB use only ******************************

IRB approval________________________________________________   Date____________________

                                  (Signature of IRB Chair)

Approval for this research expires one year from the above date.
If research is not completed by this date, a request for continuation must be filed and approved before continuing.





Revised form: September 2010
Proposal Abstract

Write a brief description of the purpose of the proposed research project.  (100-200 words)

Please complete the following questions for all research.

1. Describe the characteristics of the subjects, including gender, age ranges, ethnic background, health/treatment status and approximate number.

2. Indicate how and where your subjects will be obtained.  Describe the method you will use to contact subjects.

3. What are you going to ask your subjects to do (be explicit) and where will your interaction with the subjects take place?

4.  Will deception be used in gathering data?  Yes              No 

      If yes, describe and justify.

5.  Are there any risks to subjects?   Yes                 No 

     If yes, describe the risks (consider physical, psychological, social, economic, and legal risks) and include this 
     description on the  informed consent form.

6.     What safeguards will be provided for subjects in case of harm or distress?  (Examples of safeguards include having a counselor/therapist on call, an emergency plan in place for seeking medical assistance, assuring editorial rights to data prior to publication or release where appropriate.)

7.  What are the benefits of participation/involvement in this research to subjects?  (Examples include obtaining knowledge of discipline, experiencing research in a discipline, obtaining course credit, getting paid, or contributing to general welfare/knowledge.)   Be sure to include this description on the informed consent form.

8.  Will this research involve conducting surveys or interviews?  Yes                     No 

      If yes, please attach copies of all instruments or include a list of interview questions.

9. If electronic equipment is used with subjects, it is the investigator’s responsibility to determine that it is safe, either by virtue of his or her own experience or through consultation with qualified technical personnel.  The investigator is further responsible for carrying out continuing safety checks, as appropriate, during the course of the research.  If electronic equipment is used, have appropriate measures been taken to ensure safety?   Yes                   No 

10. During this research, what precautions will be taken to protect the identify of subjects and the confidentiality of  the data?   

11. Where will the data be kept throughout the course of the study?  What provisions will be taken to keep it confidential or safe?

12. Describe the intended use of the data by yourself and others.  

13. Will the results of the study be published or presented in a public or professional setting?   

       Yes                     No 

       If yes, what precautions will be taken to protect the identity of your participants?  State whether or not
       subjects will be identifiable directly or through identifying information linked to the subjects.

14. State how and where you will store the data upon completion of your study as well as who will have access to it?  What will be done with audio/video data upon completion of the study?

A completed protocol must include a copy of the Informed Consent Form or a statement as why individual consent forms will not be used.










Revised form: January 2001

(Include this page ONLY if information on this page applies to your project)

15. Please identify personnel assisting in conducting this research project.  Include students or others who will be carrying out or directly supervising the carrying out of the research.

Name: 

Position:                                                                                Campus Phone:

Campus Address:

Name: 

Position:                                                                                Campus Phone:

Campus Address:

Name: 

Position:                                                                                Campus Phone:

Campus Address:

Name: 

Position:                                                                                Campus Phone:

Campus Address:

Name: 

Position:                                                                                Campus Phone:

Campus Address:

Please note:  Everyone having contact with human subjects must have reviewed the “Guidelines for Human Subject Research” (available at http://www.uwsp.edu/special/irb/start.htm).  The principle investigator assumes responsibility for insuring this requirement has been met.

16. Complete the section below if you will obtain access to all or some of the subjects through cooperating institutions not under the University of Wisconsin’s control.  Use the following format for each institution with responsibility for human subjects participating in this activity:

Name of official:

Title:                                                                                                 Phone:

Name and address of institution:

Subject Status: (wards, residents, employees, patients, etc)

Number of subjects:                                                              Age Range of subjects:

17. If subjects from another institution are involved, and approval was obtained from a legally constituted IRB at that institution, please attach a copy of the approval.  (Please note that this does not release you from the obligation to obtain approval from the UWSP IRB for Human Subjects.)

A completed protocol must include a copy of the Informed Consent Form or a statement as why individual consent forms will not be used.












Revised form: January 2001
