
UUWW--SSTTEEVVEENNSS  PPOOIINNTT    
SSOOCCIIAALL  WWOORRKK  //  AAPPPPLLIIEEDD  SSOOCCIIOOLLOOGGYY    

PPllaacceemmeenntt  MMaannuuaall    
  
  
  
  

  
  
  
  
  
  
  
  
  
  
  
  
  

  
  
  
  
  
  



TTAABBLLEE  OOFF  CCOONNTTEENNTTSS  
 

 
PREFACE ............................................................................................................................... i 
 
CHAPTER I. OBJECTIVES AND OVERVIEW 
 Objectives of Social Work/Applied Sociology Courses ................................... 1 
 Overview of Field Placement Manual ............................................................... 1 
 
CHAPTER II. APPLIED SOCIOLOGY PRACTICUM (SOC 492) 
 APPLIED SOCIOLOGY PRACTICUM SEMINAR (SOC 493) 
 SOCIAL WORK PRACTICUM (SOC 494) and 
 SOCIAL WORK PRACTICUM SEMINAR (SOC 495) 
 Descriptions ....................................................................................................... 3 
 Prerequisites and Preparation ............................................................................ 4 
 Requirements and Evaluation ............................................................................ 4 
 Application ........................................................................................................ 4 
 Selection and Assignment ................................................................................. 5 
 Termination ....................................................................................................... 5 
 Position Titles for Students ............................................................................... 5 
 Recommended Student Intern Plan of Progress……………………. ............... 6 
 
CHAPTER III. INTERN RESPONSIBILITIES IN FIELD WORK 
 Introduction ....................................................................................................... 9 
 Time and Attendance ........................................................................................ 9 
 Transportation ................................................................................................. 10 
 Appearance and Conduct ................................................................................ 10 
 Remuneration and Insurance ........................................................................... 10 
 Course Requirements ...................................................................................... 10 
 Field Supervision ............................................................................................ 10 
 Evaluation of the Field Experience ................................................................. 11 
  
CHAPTER IV. AGENCY AND FIELD PLACEMENT SUPERVISOR 
 RESPONSIBILITIES IN FIELD PLACEMENT ........................... 13 
 
CHAPTER V. UNIVERSITY RESPONSIBILITIES TO AGENCIES 
 AND INTERNS IN FIELD PLACEMENT ..................................... 15 
 
APPENDIX A. FORMS 
 Application for Placement Form ..................................................................... 19 
 Mid-semester Evaluation Form ....................................................................... 21 
 Agency Evaluation Form ................................................................................ 23 
 Student Evaluation of Placement .................................................................... 27 
 Timesheet ........................................................................................................ 29 
 
 
 



APPENDIX B. .................................................................. AGENCY DESCRIPTIONS 
 
 Adams County Department of Health and Social Services ............................. 33 
 Adult Care Consultants Inc. ............................................................................ 35 
 Aging & Disability Resource Center of Portage County  .......... …………… 37 
 Aspirus – Wausau Hospital ............................................................................. 39 
 ATTIC Correctional Services, Inc .................................................................. 41 
 Big Brothers Big Sisters of Portage County, Inc ............................................. 43 
 Boys and Girls Club of the Wisconsin Rapids Area  ...................................... 45 
 Bridges For Youth ........................................................................................... 47 
 CAP Services, Inc ........................................................................................... 49 
 CAP Services, Inc. Head Start  ....................................................................... 51 
 Children's Service Society of Wisconsin ........................................................ 53 
 Choices To Change, Inc. ................................................................................. 55 
 Community Industries Corporation ................................................................. 57 
 Community Research Center .......................................................................... 59 
 Crossroads Mental Health Services, Inc  ........................................................ 61 
 Family Center, Inc  .......................................................................................... 63 
 Family Crisis Center ....................................................................................... 65 
 First Home & Marley Inc. (Group Home) ...................................................... 67 
 Harmony Assisted Living Centers .................................................................. 69 
 Lutheran Social Services (Adoption/Birth Parent Program)  .......................... 71 
 Lutheran Social Services (Community Services)  ........................................... 73 
 Marathon County District Attorney’s Office Victim Witness Program .......... 75 
 Ministry Behavioral Health  ............................................................................ 77 
 Opportunity Development Centers, Inc  ......................................................... 79 
 Personal Development Center, Inc .................................................................. 81 
 Portage County Health and Human Services Dept  ........................................ 83  
 Portage County Health Care Center  ............................................................... 85 
 Portage House  ................................................................................................ 87 
 Professional Services Group, Inc  ................................................................... 89 
 Saint Michael’s Hospital/Mental Health Unit ................................................. 91 
 State of Wisconsin Department of Corrections, Marathon County ................. 93 
 State of Wisconsin Department of Corrections, Portage County .................... 95 
 Stevens Point Care Center ........... ……………………………………………97 
 Stevens Point Day Treatment Program Northwest Counseling 
 & Guidance Clinic, Inc. .................................................................................. 99 
 Stevens Point Housing Authority  ................................................................. 101 
 The Women’s Community ............................................................................ 103 
 Tomorrow's Children  ................................................................................... 105 
 United Way’s 2-1-1 ....................................................................................... 107 
 United Way Volunteer Center of Portage County  ........................................ 109 
 Washington House Group Home  ................................................................. 111 
 Waupaca County Dept. of Health and Human Services  .............................. 113 
 Wood County Department of Social Services ............................................... 115 
 
 
 
 
 
 



We are pleased to present this placement manual and description of the Social 
Work/Applied Sociology internship program at UW-SP.  The objectives of this manual 
are to: (1) aid in orienting students and agency supervisors to the structure and mechanics 
of field placements; and (2) inform all parties of the expectations and responsibilities of 
the students, agencies, and the university.   
 
Community agencies desiring interns in field placements are encouraged to contact the 
Field Placement Coordinator in the Sociology Department to discuss possible affiliation. 
 
Since most of the agency information was supplied by agency supervisors, a special note 
of thanks is directed toward these agencies and their staffs. 
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