Emergency Conditions
I.
Storms, other adverse weather conditions, or excessive discomfort at the work place.

The laws of Wisconsin do not allow the University to pay any employee who does not work unless there is a proper use of provisions for paid time off.  If working conditions are intolerable, such as a heating breakdown during cold weather, or if weather conditions such as unbearable heat and humidity or unusual snow or rain are so bad that employees cannot work effectively or travel is unduly hazardous or impossible, three options are possible.  These options are not listed in priority order.

A.
The employee may request time off without pay.

B.
The employee may request time off charged to vacation, holiday, or compensatory time.  (Not sick leave.)

C.
Supervisory personnel may allow late arrival or early release with the supervisor assigning the employee to make up the lost time within the same week.

If any employee feels he/she cannot reach the work place due to weather, he/she should call his/her supervisor or someone who can reach the supervisor with a message.  Requests to leave early due to uncomfortable temperature or threatening weather should be made to the supervisor.  Employees covered by a collective bargaining agreement (contract) should refer to that document for definition of their choices.

II.
Fires or Disasters
The University has no authority to pay employees who do not work.  Therefore, in situations such as fires or explosions where the work area is damaged, destroyed, or inaccessible, the five options (not in priority order) are:

A.
The employee may request time off without pay.

B.
The employee may request time off charged to vacation, holiday, or compensatory time.  (Not sick leave.)

C.
Supervisory personnel may assign the employee to make up the lost time within the same week.

D.
The University may provide temporary reassignment of the employee to comparable positions at her/his regular pay rate.

E.
The employee may be subjected to the lay off provisions of the law and rules governing civil service.

The exercise of the latter three options are, of course, subject to determination by University management that they are feasible and/or necessary in any given set of circumstances.

III.
Campus Disorders or Demonstrations
In the case of riots, demonstrations, or other civil disturbances, the safety of employee is obviously of prime concern.  However, the University has no authority to provide pay to employees who do not work.  So the following possibilities are available in the case of disturbance or disorder:

A.
The employee may request time off without pay.

B.
The employee may request time off charged to vacation, holiday, or compensatory time.  (Not sick leave.)

C.
Supervisory personnel may allow late arrival or early release with the supervisor assigning the employee to make up the lost time within the same week.

D.
The University may provide temporary reassignment of the employee to comparable positions at her/his regular pay rate.

NOTE:  State policy has one exception to all of this.  That is, if employees do not work because of a period of civil disturbance in which a proclaimed curfew is in effect and state offices are not open for use, employees would receive their regular rate of pay even though not at work with no charge to leave time.  Employees already on vacation, sick leave, or other paid time off would be charged the time off they had expected to use if there had not been such an emergency condition.

In the case of campus disorders, employees who want to report for work should do so. Any employee who encounters difficulty entering their work station should take the following steps in order listed:

A.
Try to enter through other entrance.

B.
Go to a nearby phone and call their supervisor.  (Employees who still wish to work should be instructed to go to an alternate work site, report for work at a later time, or remain at a phone for further instructions.  Every effort should be made to provide employees with temporary work elsewhere if their work area is inaccessible or endangered.)

C.
If supervisors cannot be reached, call the department or University Personnel Office.

During disorders, the University will attempt to provide transportation to individual work areas when requested by employees, particularly during hours of darkness.

Employees who are injured or become ill on the job due to campus disorders are eligible to use sick leave or to claim worker's compensation benefits for medical expenses and for necessary absences due to temporary total disability, which exceed three consecutive days.

IV.
Bomb Threats
If, as a result of a bomb threat, a building is searched and cleared, evacuees are to be informed of the results of the search.  Since the University cannot pay employees for time not worked, employees who do not choose to re-enter the building are subject to three options:

A.
The employee may request time off without pay.

B.
The employee may request time off charged to vacation, holiday, or compensatory time.  (Not sick leave.)

C.
Supervisory personnel may assign the employee to make up the lost time within the same week.

V.
Work Stoppages and Picket Lines
The University cannot pay employees who do not work, whether they are a part of or a victim of a labor dispute.  In the event of strikes or picket lines due to any dispute, employees should be aware of the following:

A.
Employees are expected to report to work in the event of any strike.
B.
All employees participating in a work stoppage or refusing to work because of a work stoppage by other University employees will not be paid for lost time.  In addition, such employees may face other disciplinary action.  No vacation, holiday time, compensatory time due, or sick leave requests will be honored if they are requested because of the impending or actual strike.

C.
Employees who encounter difficulty entering their work station should take the following steps (in the order listed):

1.
Try to enter through other entrance.

2.
Go to a nearby phone and call the supervisor for instructions.  (Employees should be instructed to go to an alternate work area, report for work at a later time or remain at a phone for further information and instructions, depending upon the individual circumstances.)

