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    Limited Term Employee Request

This is a fill-in form.  Tab to each appropriate data field to enter information.  For check boxes, click “x”.

	Department:
     
Office Address:
     

	Job Duties:
     

	Justification For Request:
     


	NOTE:  Position title and rate per hour are available from Personnel
	


	Position Title:
     
	Rate Per Hour:
     

	Dates Of Employment:  (Ending date required)

Beginning:
     
Ending:
     
	Hours Per Week:
     

	Total Cost:
        (See below for additional fringe benefit cost)
	Total Hours:
     

	Account Number:
     

GPR  FORMCHECKBOX 

Other  FORMCHECKBOX 

	PERSONNEL USE ONLY

Class Code __________ Pay Schedule _______ Pay Range _______ EEO _______


	Person Selected for Position:
     


	Requested By:
     
     
     

Name
Phone
Date

	Approved By:





Signature
Phone
Date


	PERSONNEL USE ONLY



	To meet Affirmative Action Goals, candidates for LTE positions must include

those who have been referred to departments by Personnel Services

Persons contacted or referred:

________________________________
________________________________

________________________________
________________________________

________________________________
________________________________

Person selected  _________________________________


	Line Officer approval  _______

LTE request #  _________

Retirement  _______




AN EQUAL OPPORTUNITY EMPLOYER

IMPORTANT FRINGE BENEFIT COST INFORMATION FOR LTEs

Wisconsin Act 13, which contain the eligibility rules for participation in the Wisconsin Retirement System (WRS) for part-time faculty and Limited Term Employees (LTE) states an employee will be covered under WRS immediately if he/she has a one-third time appointment for at least one year.  If the employee’s appointment does not meet these initial criteria, his/her appointment will be monitored for one year.  If during the monitoring period, the employee works at least 440 hours for an academic appointment or 600 hours for an LTE appointment, the employee will be covered by WRS beginning with the first pay period after completing one year of employment.  The monitoring period will cover all the hours worked by the employee at the University.  For example, if the employee has a concurrent appointment in another department, the total hours worked between the two departments will be used to determine the employee's eligibility for benefits.  Or, if the employee worked in one department before working in another, the hours worked in the first department will be added to the hours worked in the second department to determine his/her eligibility for benefits.

Because of this, more part-time employees are eligible to participate in the retirement system and the insurance benefit program.  As a result, budget managers must be aware of the impact of increased fringe benefit cost.

The fringe benefit budget rate will change as follows when a part-time employee becomes eligible for benefits:


Not Eligible for 
Eligible for


Benefits
Benefits
Limited Term Employee
8.90%
46.00%

PLEASE NOTE:

If the funding source for the part-time employee’s position is a 133 or a 144 appropriation (state or federal grant), the fringe benefit rate listed in the second column should be used regardless of whether the employee is eligible for fringe benefits.  The grant account will incur the fringe benefit charges at this rate.

If the funding source for the part-time employee’s position is a 128 or 136 appropriation (program revenue), the fringe benefit rate listed in the second column should be used for budget purposes; however, the fringe benefit charges incurred by the account will be the actual employer cost of the benefits actually taken by the employee.  The actual fringe benefit cost could be more or less than the 46% average; in some cases, these charges could total 90% or more of the budgeted salary.
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