OFF-CAMPUS EMPLOYER POLICY



To Reserve Space On Campus – Sponsored by the Student Involvement and Employment Office

· employer must have positions posted on the Quest Job Search system for which they are recruiting

· may reserve one concourse booth per semester (one day) per availability

· may reserve two rooms per semester (two days) per availability

· employer must be a recognized business entity, not a private individual listing a position

· we ask that you provide a list of students you hire at UWSP to the Student Involvement & Employment Office

To Have Email Sent to Students/Message of the Day

· employer must write out the message to include the name of the business and contact information – messages will be reviewed and edited by SIEO staff

· message can include up to 30 words

· employers may have one email message sent to students per semester per availability

· employer must be a recognized business entity, not a private individual listing a position

· employer must have positions posted on the Quest Job Search system for which they are recruiting

To Post Printed Materials (Posters) – Sponsored by the Student Involvement and Employment Office

· employer must have any advertised positions, posted in the Student Employment Office on the Quest Job Search system

· employer is responsible for hanging up and taking down posters in approved areas

· must receive stamp of approval from Student Involvement and Employment Office

· poster sizes may be either 8 ½ x 11 or 8 ½ x 14 

· all posters must include the name of the business advertising, position titles which are being recruited, and contact information (to at least include a phone number or email address)

· the Student Involvement and Employment Office is not responsible for poster damage or removal of posters
· employer must be a recognized business entity, not a private individual listing a position
To List Positions in the Student Involvement and Employment Office

Positions must include:

· Name of business/individual

· Mailing address of business

· Phone number of business

· A complete job description for each position listed

· All positions must list a guaranteed wage/salary for the position

The Student Involvement and Employment Office will not post the following types of positions:

· positions that require an initial investment from the student

· strictly commission-based positions

· bartering-compensation positions (house-sitting in return for free housing, living with a disabled person for free room & board, etc.)

Employers are always welcomed to reserve rooms on campus for a fee by contacting the UWSP Conference and Reservations Office (715)346-2427.

The Student Employment Office reserves the right to refuse employers who do not follow these guidelines.  The Student Employment Office also reserves the right to edit or limit access to publicity venues.

