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The overall mission of the financial aid office 
is to provide financial assistance for those 
students who need it without overburdening 
individual students with excessive 
indebtedness. We do this in a timely and 
accountable fashion.
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} Download applications from a federal vendor and review as needed.

} Assign a cost consistent with a projected enrollment period.

} Award aid and send an award notification.

} Certify grant, employment, or loan eligibility.

} Verify and adjust eligibility prior to disbursement.

} Modify amounts disbursed based on post - disbursement eligibility 
changes.

} File the requisite reports on eligibility, awarding, and disbursement 
with UW System Administration, the State of Wisconsin Higher 
Educational Aids Board, and the U.S. Department of Education.

} Open every Monday - Friday from 7:45 am through 4:30 pm except 
for university recognized legal holidays.

} Office is staffed by five academic staff members, 1/2 of 1 University 
Associate, 1 ½  Limited Term Employees, and approximately 10 
student employees that cumulatively average 32 hours weekly.
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