This is a sample of the WI Sales and Use Tax Exemption Certificates. Some vendors will make a copy for their records and some want to keep the original, so you should have an adequate supply when traveling. You may copy this certificate for use or obtain additional cards from the Travel Coordinator.
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This is to confirm that
is traveling and conducting business on behalf of the
University of Wisconsin System.As such, he/she is exempt
from payment of sales and use tax for meals, lodging and
car rentals under s.77.54(9a) Wisconsin Statutes. The
University of Wisconsin tax exemption number issued by
the Department of Revenue is ES 40706.The name of the
University of Wisconsin System should be included on the
billing/invoice along with the name of the employe. The
employe is responsible for paying the bill and can then
submit a Travel Expense Report for reimbursement.
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The Wisconsin Department of Revenue lists the following
requirements for sales to governmental agencies to be
exempt from sales and use tax:

« The retailer issues the billing or invaice in the name of
the governmental agency.

»The retailer receives this or a similar document stating the
tax exempt status of the governmental agency.

» The retailer keeps a copy of the document to substantiate
that the sale was exempt from sales and use of tax.




