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Worksheet 1:  Establish Planning Tasks                                 
This worksheet is designed to help complete the Purpose Cornerstone of the Public Participation Plan.    

Instructions: 
1)  Define the stages of the local planning process.



2)  List planning tasks to complete at each stage.  



3)  Determine participation objectives for each task. 



4)  Gauge a timeline for completing tasks. 


	Define Planning Stages
	List Planning Tasks
	Determine Participation Objectives
	Gauge  a Timeline

	
	
	Awareness
	Education
	Input
	Decision-making
	


	Example
Data Collection & Analysis
	Identify data and information needs
	
	
	
	
	Aug – ‘04

	
	Gather technical, spatial, and citizen-based data
	x
	
	
	
	Dec – ‘04

	
	Verify data for accuracy
	x
	x
	x
	
	Dec – ‘04

	
	Analyze data for patterns and trends
	x
	x
	
	
	Apr – ‘05

	
	Provide information to decision-makers
	
	
	
	
	Jun – ‘05 


	Issue Identification
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Goal & Objective Formulation
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Strategy Formulation
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Plan Review & Approval
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